Note – the narrative sections have unlimited space to fill in the needed information.  The final view of the report for your project may be more than two pages.   
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	The following information must be submitted to maintain compliance with projects funded by Texas Parks and Wildlife Department.  Required fields are indicated with *.  Please refer any questions to the Recreation Grants Branch: 
(512)389-8224 or rec.grants@tpwd.state.tx.us           

	

	Sponsor Information   
	
	Report Prepared by (if different than sponsor contact)  

	* Sponsor Name:
	     
	
	Your Name:
	     

	* Project Name:   
	     
	
	Affiliation (e.g., city, consulting group):

	     
	
	     

	Project Number:
	     
	
	Address:
	     

	Contact Name:
	     
	
	City:
	     
	State:
	  
	Zip:
	     

	Address:
	     
	
	Phone:
	(       )      

	City:
	     
	State:
	  
	Zip:
	     
	
	E-mail:
	     

	Phone:
	(       )      
	
	Has the Grant Sponsor received a copy of this

	E-mail:
	     
	
	Status Report?         Yes           No   

	

	* Reporting Quarter: (please check box & add year)

	
	    January 1 – March 31,      
	    April 1 – June 30,      
	

	
	    July 1 – September 30,      
	    October 1 – December 31,      
	

	

	Status reports are due two weeks after the end of each reporting quarter listed above.
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	I.    Project Goals & Objectives as stated in your application, list numerically (1, 2, 3 …):

	     


	II.   Progress Report:

	Discuss your progress towards obtaining your goals & objectives for this quarter.



	     


	Discuss challenges you overcame and/or are managing in regards to your project for this quarter.  Please include how you managed or are managing these challenges.

	     


	List program activities for this quarter.

	     


	III.  Grant Administration:   

	Address feasibility of meeting compliance deadlines and project expiration date.



	     


	IV.  Completed Program Evaluation Forms:   

	The form is provided in your grant packet and online at our grants webpage.  The information gathered from the evaluation forms are presented to the legislature in order to secure future funding for this grant program. 


	V.   Future Activity Calendar – Include dates, times and location of activities:  

	Date:       Time:        Activity:        Location:      


	Date:       Time:        Activity:        Location:      


	Date:       Time:        Activity:        Location:      


	Date:       Time:        Activity:        Location:      


	Date:       Time:        Activity:        Location:      


	Date:       Time:        Activity:        Location:      


	VI.  Photographs of Activities:   

	Please attach photos of CO-OP funded activities only.  Label photos with sponsor name, program name, project #, and date photo was taken.  Photos should be of actual activities. If you are e-mailing photos attached to your Quarterly Status Report, please use the smallest digital image size possible.

 

	VII.  Media Coverage:   

	Attach any news releases, newspaper articles, etc. about the CO-OP funded program. 


	Reimbursement request should be sent in separately.  Please do not send in reimbursement requests with this quarterly status report.  Including reimbursement request with the status report will delay payment.  
Please do not send quarterly reports via both email and regular mail.  Please do not send part of your report via email and part of your report via regular mail.  Doing so creates both confusion and waste of paper.


	Please email quarterly reports to rec.grants@tpwd.state.tx.us or mail to:
Darlene Lewis or Cappy Smith
Texas Parks and Wildlife Department
Recreation Grants Branch
4200 Smith School Road
Austin, Texas 78744

An electronic copy of this form can be found at http://www.tpwd.state.tx.us/business/grants


Texas Parks and Wildlife Department maintains the information collected through this form.  With few exceptions, you are entitled to be informed about the information we collect.  Under Sections 552.021 and 552.023 of the Texas Government Code, you are also entitled to receive and review the information.  Under Section 559.004, you are also entitled to have this information corrected.
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